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AJMUHUCTPATUBHBIN PErilaMeHT TMPENOCTaBICHUS MYHMIMNAIbHOW YCIyTU
«IIpenocraBienre pgoctyna K OHUGPOBAHHBIM M3JAHUSAM, XpaHSAIIUMCS B
MYHUILIMIIATBHBIX Oubnuorekax HoBocenoBckoro paiioHa, B TOM uucie K (GOHIY
pPeNKMX  KHUT»MYHHUIMIAJIbHBIM  OIODKETHBIM  YUPEXKACHUEM  KYJIbTYPHI
«HoBocénoBckast MeXITOCeIeHIeCKas IIEHTpaIbHAs ONOIMOTEKa

1. O0Owme moI0KEHUA

1.1. AJIMUHUCTpPATHBHBIM pErJaMEHT MPEIOCTaBICHUS MYHHUIIUITATIBHON
yeiyru «lIpenoctaBinenue n0cTyna K ouM(pOBaHHBIM HU3IAHUAM, XPAHSIIUMCS B
MyHUITUNIATBHBIX OnOMuoTexkax HoBocenoBckoro paiiona, B Tom uucie K GOHIY
peaKux KHUT» (nmajee - aJMUHUCTPATHBHBIM perjaMeHT) pa3paboTaH BO
ucnoysHenue Ilocranosnenuss IlpaButensctBa Poccuiickon @enepauuu  OT
15.06.2009 1. Ne478 «O emuHOoM cuctemMe HHGPOPMAIMOHHO-CIIPABOYHOMN
MOAJACPKKU TpakJIaH U OPraHU3alMil 1O BOIPOCAM B3aWMOJIEHCTBUS C OpraHaMu
WCMOJIHUTEIbHOM BJIACTM M OpraHaMM  MECTHOTO  CaMOYMPAaBICHUS €
MCIIOJIb30BaHUEM UH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON ceTh MIHTEepHETY.

1.2. AAMHMHHCTpAaTHBHBIN periameHT pa3paboTaH B IEsIX oOecreueHus
Ka4yeCcTBa MPEAOCTABICHUS MyHULIIMNAIbHOW yciyru «lIpenocraBinenne goctyna K
olM(POBAHHBIM M3JIAHUSAM, XPAHAIIMMCS B MYHULIMUNAIBHBIX OHOIHMOTEKaX
HoBocenosckoropaitona,BTOMYUCIEK(DOHAYPEAKUXKHUT»(1aliee-MyHUITUTATbHASY
Clyra),TOBBIIICHUANH(POPMUPOBAHHOCTUTPAXKIAHN OPTaHU3AIMH O JeATCIbHOCTH
MYHUITUTIATBHBIX OUOIMOTEK H ONpeaeNsieT CPOKH | TOCJIEeI0BATeIbHOCTh
JNerlcTBU (aAMUHHUCTPATUBHBIX MPOLENYP) MO MPEIOCTABICHUI0O MYHUIIUIIATBbHON
YCIIYTH 3aUHTEPECOBAaHHBIM B IAaHHOW WH(MOPMAITUH JIUIIAM.

1.3. IlpenocraBneHue MYHULIMTATbHON yCIIyTH OCYILIECTBIISIET
MYHUITUTIATBHOE ~ OIO/DKETHOE  yupexkaeHue  KynbTypel  «HoBocémoBckas
MEXIOCEJICHUeCKasi IeHTpasibHast oubnuoteka» (manee MBYK «HoBocénoBckas
MILb») B COOTBETCTBUU CO CIAEAYIOIIUMHA HOPMATUBHO-TIPABOBBIMH aKTaMHU:

- Konctutynueit Poccuiickoit @eaepanuu ot 12.12.1993r.;

- ®enepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O06 061X MpUHITUTIAX
Opra’u3anyy MECTHOro caMmoylipasieHus B Poccurickon denepanuny;

- ®enpepanbHbiM  3akoHOM OT 29 nekabpst 1994 roma Ne 78-03 «O
ONOJIMOTEYHOM JENIEY;

- ®denepanpabiM 3akoHOM OT 24 utoinsa 1998 roma Ne 124-D3 «O6 0CHOBHBIX
rapanTusx mpaB pebenka B Poccutickont Deaepanmmy;

- 3akoHoMm Poccutickoit ®enepanuu ot 09 oxta0ps 1992 roma Ne 3612-1
«OcHoBbI 3akoHOAaTENbCTBA Poccuiickoit denepanuu 0 KyJIbTypey,;

- 3axkoHoMm Kpacunosipckoro kpas ot 17 mas 1999 roma Ne 6-400 «O
oubmoreunoM Jaene B KpacHosipckoM kpaey;



- YcraBoM MYHUIMOAIBHOTO YyupexaeHus KyiabTypbl «HoBocénoBckas
MEXKITOCeJIeHUeCcKas IeHTpaibHasi OuOInoTekay,yTBepK1¢HHbIM [locTaHOBICHHEM
aqMuHuctpanu HoBocenoBckoro paiiona ot 10.01.2007 r. Ne 1.

1.4. Pe3ynpTaTOM OKa3aHUs MYHUIIMTIAILHON YCIYTH SBIISICTCS:

- MPEIOCTaBIICHHE JIOCTyINa K MYHHUITUIIAJILHON yCIIyTE;

- 000CHOBaHHBIN OTKa3 B MPEOCTABICHUN MYHUITUIIAIbHON YCITYTH;

1.5. monydarensiMu MYHUIUMAIBHOW YCIYTH SBISIOTCS FOPUIUYECKHE H
bu3ndeckue nmia 0e3 orpaHuYCHHM, UMEIOIINEe HaMEepEeHUE TMOJYYUTh TOCTYI K
MYHHUIUITAIBHOMN yCIIyTe.

2. CranmapT npeaoCcTaBICHUS MyHUITUTIATLHOW YCITYTH

2.1. Undpopmarisi O  MECTOHAXOXKIEHWH, KOHTAaKTHBIX  TenedoHax
(TenedoHax aJyig CrpaBOK, KOHCYJIbTAIMM), aipecaX MYHUIIMITAIIbHBIX OUOIMOTEK,
MPEIOCTABIISAIONIUX MYHUIIUMIIAIBHYIO yCayry, npuBoautcsa B [Ipunoxkenun Nel x
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.2. Undopmarusi 0  MECTOHAaXOXJEHHUU, KOHTAaKTHBIX  TeledoHax
(TenmedoHax s CpaBOK, KOHCYJIbTAIINM), aapecax dJEKTPOHHOM MOYTHI, rpaduke
(pexxume) paboThl  KaKJAOM MYHHUIIMIAIBHOW OMOJMOTEKH, OKa3bIBAIOIICH
MYHUIIUNIATBHYIO  YCIYTy, pa3MemamTcs Ha HWHPOPMAIMOHHBIX  CTEHJaX
MyHUIMOANBHBIX ~ OMONMMOTEK M oduuuaibHOM  uHTepHeT-caiite MBYK
«HoBocénopckas MIby.

2.3. udopmaryst 0 MyHUIIUTIATHHON yCIyTe MPe0CTaBIsSETCS:

- HEMOCPEACTBEHHO B TIOMEMICHUSX MYHHUIMMAIBHBIX OHOIHOTEK,
OKa3bIBAIOMINX YCIYTY;

- Ha WH(OPMALMOHHBIX CTEHJIaX U B (popMe JTUYHOTO KOHCYJIHTUPOBAHUS
CHEIUATNCTAMU MYHHUITUTATBHBIX OuOINOTEK, OTBETCTBEHHBIMU 3a
NPEe0CTaBICHUE MYHUIIUTIATBHON YCIYTH);

- B pEKJIAaMHOM TTPOJIYKIIUU HA OYMa>KHBIX HOCUTEJISIX;

- IEYATHBIX CPEICTBAX MAacCOBOM MH(MOpMAIINK, paHOHHOM ra3ere;

- mpu oOpauieHnu 1o TenaedoHy - B BUJE YCTHOTO OTBETAa HAa KOHKPETHBIE
BOMPOCHI, COJIEprKaIIHE 3anpalinBaeMyto HHHOpMaIINIo;

- Tpu OOpalieHWu MO DIJIEKTPOHHOW TModTre - B (opMe OTBETOB Ha
MOCTaBJICHHbIE BOMPOCHI (KOMITBIOTEPHBINH HA0OpP) Ha aJapec 3JIEKTPOHHOW MOYTHI
3asIBUTEIIS;

-lpU MUCBMEHHOM oOpaleHuu (3ampoce) - B Gopme MHOOPMAIIMOHHOTO
nuchMa Ha OyMa)KHOM HOCHTENE, MEPEAaHHOTO MOYTON WM HEMOCPEACTBECHHO
3asIBUTENIO HA PYKH.

2.4. Ha wuHpOpManMOHHBIX CTEHIAX B ITOMEHICHUSAX MYHHUIIUIIATbLHBIX
OMONAMOTEK, TPEJOCTABISAIONNX, MYHULUINAIBHYIO YCIyTy, [OJDKHA OBITh
pa3Melena ciaenyromas uHpopmarus:

- U3BJICYCHUS U3 3aKOHOAATEIIBHBIX M UHBIX HOPMATHUBHBIX MPABOBHIX aKTOB,
COJEPKAIIMX HOPMBI, PETYIUPYIOLUIUE JEATEIBHOCTh IO MPEIOCTABICHUIO
MYHULIANIAIBHOW YCIIYTH;

- TEKCT HACTOALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTa;



- MepevYeHb OCHOBAHHWM Al OTKa3a B MPEIOCTABICHUU MYHUIUIAIBHOM
yCIIyTH,

- cXeMa pa3MEICHMsS CIPaBOYHBIX CIYXO M pabodymx MecT (KaOWHETOB)
KOHCYJIbTUPYIOUIUX CIEIUATUCTOB, PEKUM KOHCYJIBTHPOBAHUS U IMpPUEMa HMHU
rpaxkiaH;

- MIOPSI0K MOJTYYEHHUS CIIPABOK U KOHCYJIbTAIUH.

2.5. Cpoku TpefoCTaBICHUsS MYHULUINAIBHON YCIyTd ONpEAesaioTCs B
3aBHCHUMOCTH OT HCIIOJIb3yeMOTo BHUAa WH(DOPMHUPOBAHHS B COOTBETCTBUU C
YCIOBUSIMU HACTOSIIETO aIMUHUCTPATUBHOTO PErIaMeHTa!

- 1o Tenedony;

- Ha UTHPOPMAIIMOHHBIX CTEHAX YUPEKIACHUN;

- 10 JIEKTPOHHOM IIOYTE;

- TOCPEACTBOM JIMYHOTO OOpaICHHS;

- Ha care B ceTu IHTepHET;

- Ha EauHOM mopTane rocylnapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
(bynkumit) (www.gosuslugi.ru);

- 10 MTUCBMEHHBIM 3arpocam (0OpaIlEHUsM).

2.6. Ilpy wucnonb3oBaHUU CpeACTB TeleoHHON CBsi3u HHPOPMALUS O
HaIMuuu 0a3 JaHHBIX B MYHUIIMNAIbHOW OWUOJIMOTEKE MPEAOCTaBIACTCS
NOJTy4aTeN0 MyHULIMIIAIbHON yCIyTd B MOMEHT oOpateHusi. Bpems pasrosopa He
JIOJKHO TIPEBBIIIATH 5 MUHYT.

B ciydae ecnu crienmanuct, MpUHSABIINN 3BOHOK, HE MOKET CAMOCTOSITENIHHO
OTBETUTh Ha TMIOCTABJIICHHBIE BOMPOCH], Tele(OHHBIH 3BOHOK JIOJDKEH OBITH
nepeagpecoBan (TMepeBefieH) Ha APYyroe AOHKHOCTHOE JHII0, KOTOPOE MOKET
OTBETUTH Ha BOMPOC TPAKIAHUHA, WIH K€ 00paTUBIIEMYCS TPaKIAHUHY JOJHKECH
OBITH COOOI1IEH Tee()OHHBIN HOMEP, IO KOTOPOMY MOKHO MOTYYUTh HEOOXOIUMYIO
uHbOpMaITHIO.

B cinydae ecnu COTpyIHUKM MYHULMIAIbHOM OMOIMOTEKHM HE MOTYT
OTBETUTH Ha BOIPOC I'paKAaHUHA HEMEJUIEHHO, PE3yJIbTaT PaCCMOTPEHMSI BOIIPOCa
COOOIIAIOT 3aMHTEPECOBAHHOMY JIMIYy B TE€UEHHE JIBYX YacOB.

2.7. Ha nH(OpMallMOHHBIX CTEHJAX, PACIOJIOKEHHBIX HETOCPEICTBEHHO B
MOMEIICHHUSX MYHUIIMITAIIbHBIX OMOIMOTEeK, WHGOpMAIMs TPEIOCTaBIsSCTCS B
COOTBETCTBHH C PEKUMOM pabOThl MyHHUIIUIIATBHBIX OMOMMOTEK, Ha VHTEpHeT -
caiite MBYK «HoBocénosckas MLIb» - kpyriiocyTO4YHO.

2.8. IIpu unpopmupoBanuu B (opMe OTBETOB Ha OOpaIleHUs], MOTyYEHHbIE
110 DJIEKTPOHHOM TIOYTE, OTBET Ha OOpaIlleHre HAMPaBIAETCs 10 JIEKTPOHHOM MOYTe
Ha JJICKTPOHHBIA aJipec OOpaTUBIIETOCS HE paHee CIEAYIONIEro padouero JHS C
MOMEHTA MOCTYIUICHUS OOpallleHHs.

2.9. KoncynbTupoBanue  TONMy4yaTesis  MYHHIMIAIBHOW  YCIYTH IO
UHTEPECYIOIIMM BOMpPOCaM BO BpeMs JIMYHOTO TMpHEMa  CHEIUAINCTOM
MYHUIIUIIATbHONW OMOIMOTEKH HE MOXKET MpeBbImath 10 MUHYT.

2.10. Ilpu uabopMUpOBaHUU B BUIE OTCHUIKH TEKCTOBOW HMH(OpPMAlUU HA
OyMa)XHOM HocuTene (MH(POPMAIIMOHHOTO MUChMa) IO TOYTE OTBET Ha OOpaleHne
HaANpaBJIsIETCS HAa TOYTOBBIA ajapec 3asBuTens B TeueHue 30 gHe co AHA
peructpaiuu ooparieHus.



2.11. I'paxknane, oOpaTUBIIKECS B MYHULUIAIbHYIO OMOIUOTEKY C IIENIBIO
MOJIYYeHHUS] MyHUIIMIIAIBHOW yCIyTH, B 00513aT€ILHOM MOPSIIKE UHDOPMUPYIOTCS
CHeuaIiucTaMu: 00 yCIOBUSIX OTKa3a B IPEIOCTABICHUU MYHUIIUTIATBLHON YCIYyTH,
O CPOKE BbIJIaud PE3yJIbTATOB MYHUIIUIIAILHON YCIYTH.

2.12. OcHoBaHMeM i OTKa3a B MPEJOCTaBICHUN MYHUIIMIAILHOU YCIYTU
SIBJISIFOTCSI:

- 3aBepUICHUE YCTAaHOBJICHHOW 3aKOHOM IMPOLEAYpbl  JTUKBUAAINU
MYHUIIUIIAJIbHOW OMOIMOTEKH, OKA3bIBAIOIICH MYyHUIIUIAIBHYIO YCIYTY, pElICHUE
0 KOTOPOU MPHUHSTO yUpEeIAUTEIIEM;

- OTCYTCTBHE 3alpaliuBacMbIX OIU(GPOBAHHBIX U3JAaHUN B MyHHUIUIAIBHOM
onbimoreke;

- HECOOTBETCTBUE OOpaEHUs COJIEPKAaHUI0 MYHULIMTIAIBHOU YCIYTH;

- 3ampalMBaeMblil MOTpeOuTeNeM BUA WHOOPMHUPOBAHUS HE TIPETYyCMOTPEH
HACTOSALIUM aIMUHUCTPATUBHBIM PErJIaMEHTOM;

- oOpaleHre COJIEPKUT HELIEH3yPHbIE WM OCKOPOUTENbHBIE BHIPAKEHUS;

- TEKCT AJIEKTPOHHOT'O O0OpallleHus: He MOAIaETCsl IPOUTEHUIO.

2.13. OTBeThI Ha 0OpaIeHUsI HHOCTPAHHBIX T'PaKIaH U JIUI] 0€3 rpaKIaHCTBa
JIAIOTCSl HA PYCCKOM SI3BIKE.

2.14. YcnoBus ¥ CPOKH IPEIOCTABICHUSI MYHUIIUIIAIBHON YCIIYTH, JOKHBI
OBbITh 0OecTieueHbl HEOOXOIUMBIM YPOBHEM JOCTYITHOCTH, IIPEAIOJIAratoINM:

- OpU JIMYHOM OOpallleHWH B MYHULUIAJIbHbIE OHOIMOTEKHM HAIUYUE
JIOKYMEHTa, YAOCTOBEPSIONIET0 JIMYHOCTh (macmopT rpaxiaanuHa Poccuiickoi
denepaluy WU JOKYMEHT €ro 3aMEHSIOIINN );

- Ipu oOpaleHnu yepe3 ceTb MHTepHeT B MyHULIMNTAJIbHbIE OMOIMOTEKH, 110
ANIEKTPOHHOM MOYTE, MO MHCHbMEHHBIM 3ampocaM (oOpallleHusM): oOpalleHue
(3ampoc) noJiydaTesisi MyHUIIUIAIbHOW yCIyTy, 0(hOpMIIEHHOE TI0 YCTaHOBJICHHOM
HACTOSIIIUM aIMUHUCTPATUBHBIM periiaMmeHToM dopme ([Tpusoxenne Ne2).

2.15. TlpenocTaBieHne MYHHUIIMTAIBHOW YCIYTH  OCYIIECTBIISIETCS Ha
0€3B03ME3/THOI OCHOBE.

2.16. TpeboBanusi k ymoOCTBY u KOMGOpPTYy MECT MPeIOCTaBICHUS
MYHULIMNAIBHON YCIIyTH:

- COTPYJIHUKH, OCYIIECTBIISIONINE TPUEM U HH()OpMHUpPOBaHHE, JOKHBI OBITH
o0ecrnedeHbl TMYHBIMU UIECHTU(PUKATMOHHBIMU KapTOUKaMH U (MJIM) HACTOJIbHBIMU
(HacTeHHBIMU) TaOJIMYKaAMU C YyKazaHueMm (GaMWIMM, HMEHHM, OT4YeCTBa H
HAaUMEHOBAHHUS JOJHKHOCTH OTBETCTBEHHOTO COTPY/IHHKA,

- B IOMEIIEHUIX 7151 pabOTHI C 3aMHTEPECOBAHHBIMU JIMIIAMHU JTOJIKHBI OBITH
pa3MmelieHsl  MHQOpPMAllMOHHBIE  CTEHABI,  COJAEp)KallUe  HEOOXOIUMYIO
UHGOPMAIIMIO TI0 YCIOBUSM MPEAOCTABICHHSI MYHUIIMIIAIBHON yCIyTH, TpaduKy
paboThl CHENUATUCTOB, OOpa3Ibl 3aMOJHAEMBIX JOKYMEHTOB MOJydaTessIMU
MYHULIMINIAJIBHOW YCIYTH W DS JAOMOJHUTENIBHOM CIpaBOYHOW HHGpOpMAIH,
Kacarolleics MpeJ0CTaBICHHs TOCTyIa K MyHUIIMIIaJbHON yCITyTe;

- IS OKUJAHHs TpUeMa MOJIydaTeIsiM MYHHUIMIATbHOW YCIYTH JOJKHBI
ObITh OTBEICHBI MeCTa, O0OpYyIOBaHHBIE CTYJIbSIMH, CTOJIAMU (CTOMKaMu) ISt
BO3MOXKHOCTH O(OPMJICHHS TOKyMEHTOB B IIEJIIX 00€CHeUeHUs: JOCTYITHOCTH IS
MHBAJIHUIOB 00ECIIEUNBAIOTCA:



- ycnoBHs ~ OECHpEemsATCTBEHHOro  JOCTynma K  OOBeKTy  (37aHHIo,
MOMEIICHHIO), B KOTOPOM MPEOCTABISIETCS YCIYTa;

- BO3MOKHOCTh CAaMOCTOSITEJILHOTO TEPEABUKEHUSI 10 TEPPUTOPUM, Ha
KOTOpOM  pacmoyio)keHbl  OOBEKTHl  (3/1aHUs, TOMEIIEHHUS), B  KOTOPBIX
MPENOCTABIISIETCS YCIIyTra, B TOM YHUCIIE C UCIIOJIb30BAHUEM KpPEeCeI-KOSICOK;

- nyOnupoBaHHE TEKCTOBBIX COOOIIEHUH TOJIOCOBBIMHM W TOJOCOBOM
nH(pOpMaIu TEKCTOBOM M (MJIM) HAJIIMUCSIMU;

- JIOIIyCK CYpAOMNEPEeBOIUYMKA U TUDIOCYPIOTIEPEBOTUNKA;

- JIOMYCK COOAKHW-TIPOBOJHWKA Ha OOBEKTH (34aHUS, TMOMEIIEHUS), B
KOTOPBIX MPEIOCTABIISETCS yCIyra MpH HATUYUUA JOKYMEHTA, MOITBEPKIAIOIIETO
crenuaibHOEe 00yYeHUe KUBOTHOTO;

- OKa3aHWE WHBAIUAAM IOMOIIM B TMPEOJOJCHUH OaphepoB, MEIIAIOIINX
MOJyYEHUIO0 UMU YCIYT HapaBHE C IPYTUMHU JINIAMHU.

3. COCTaB, IMOCJICAOBATCIIbHOCTb U CPOKH BBIIIOJIHCHUS aIMUHUCTPATHBHBIX
mnpoucayp, Tp€6OBaHI/IH K IIOPAAKY HUX BBIIIOJIHCHH:A, B TOM YHCJIC 0COOCHHOCTH
BBIIIOJITHCHUS aIMUHUCTPATHUBHLIX IIPOLCAYP B BHGKTpOHHOﬁ (1)0pM€

3.1. OcHOoBaHUEM [1J1s IPEAOCTABICHUS YCIYTH SIBISIETCS JIMYHOE OOpallieHue
MOJIy4aTesis yCJIyrd B OUOIHUOTEKY.

3.2. AJMUHUCTpaTUBHBIE MPOLIETyPbI o MPEIOCTABICHUIO
roCyAapCTBEHHOU yCIyT'H B OMOJIMOTEKE BKIIFOUAIOT B CEOSI:

- peructpanuio (MEepeperucTpanuio) TMojaydaress YyCIyrd, Bblaauy
YUTATENLCKOTO OWjeTa WJIM Pa30BOr0 MPOMYCKa, KOHTPOJIBHOTO JIUCTKA
MIOJIb30BATEIS,

- KOHCYJIbTUPOBAHHE CIICHUATNCTaMU OMOIMOTEKH, OTBETCTBEHHBIMHU 32
IPEIOCTAaBICHUE YCIYI'H, IOJydyaTessl YCIyrd MO TMOJyYEeHUI0 JOCTyma K
our(poBaHHBIM W3/IaHUSAM, B TOM YHCIIEe U3 (OHJA PEAKUX KHHI, XPaHSALIUXCS B
OubnnoTexke, MO MCHOJIb30BAHUIO METOIMKH  CAMOCTOSITEIbHOTO  IOUCKa
JIOKYMEHTOB;

- TPEeAOCTaBJICHHUE [MOJIy4aTedl0 YCIAyrd JAOCTyna K OUU(ppOBaHHBIM
W3JIaHUSM, B TOM YHCIIC U3 (POHJIa PEAKUX KHUT, XPAHIIINXCA B ONOIHOTEKE.

3.3. biok-cxema mpenocTaBieHus yCIyTH MpUBeieHa B IpuiiokeHun Ne 2 k
Pernamenry.

3.4. Peructpatus (mepeperucrpanus) nojryqaress yCIyr.

3.4.1. OcHoBanueM Mg perucTpauuu (MepeperucTpanuu) Mnoaydaresns
YCIIYTH SIBJISIETCS JIMYHOE OOpalleHe MoayJyaTens YCIyru B OuOInoTeKy.

Peructpamnus (mepepeructpaiivs) NmoiaydaTels YCIYTH OCYIIECTBISACTCS IO
NPEIBbSIBICHAN JOKYMEHTA, YIOCTOBEPSIOIIECTO JIMYHOCTh. Bpems peructparmu
(mepeperucTpanuu) OAHOTO TONy4yaTens yciayru coctaBiuser 10 MuHYT.
[lepepeructpariiyist OCyIIECTBISIETCS OJAUH pa3 B TO.

3.4.2. Peructpanus (mepeperucrpanus) noJIy4aTelis YCIIyTH
peIycMaTpUBaeT:

- IpHUEeM JJOKYMEHTOB, YCTAHOBJICHUE JINYHOCTH MOTydaTeNs yCIyTu;

- yCTaHOBJEHHME Hanuuusi (OTCYTCTBUS) OCHOBaHMM [UIsI OTKaza B



IPEIOCTABICHUH YCIYTH B IOMEIICHUH OMOTNOTEKH;

- BbIJ]Ja4a YUTATEIHCKOI0 OuiieTa 1ubo pa3oBOro MpoIycka;

3.5. Pe3ynpTaTomM aAMHUHUCTPATUBHON MPOLIEIYPHI SBISETCA MOTyYCHUE

MOJIb30BATEJIEM PA30BOr0 WM IOCTOSHHOTO YWTATEIbCKOro Ouiera.
KoHcynbTrpoBaHue moxyyaTesns yCiayru.

3.5.1. OcHoBanuemM I  aJAMHHUCTPATUBHOW  TPOLEAYpPHI  SIBISETCS
oOpallieHue MnoiayyaTessi YCIyrd K CIEIUaIUCTy OMOIMOTEKH, OTBETCTBEHHOMY 3a
UCTIOJTHEHUE YCIYTH, 3a pa3bsCHEHHEM TMOpsAAKa JOCTyna K OIU(pPOBAHHBIM
W3JIaHUSIM.

3.5.2. Cnenmanuct OWONMOTEKH, OTBETCTBEHHBIA 3a TIPEIOCTaBICHUE
yCIyTH, B BEKJIMBOU U KOPPEKTHOH (hopMe KOHCYIBTUPYET MOTydaTesNs YCIyTH T0
JOCTYITy K ONU(pPOBAaHHBIM HW3IaHHUSIM, B TOM 4YHClIe W3 (POHIA PEAKWUX KHHT,
XpaHIIKUXCAd B OMONMOTEKE, WX MCIOJb30BAHHUIO, METOJIUKE CAMOCTOSTEIBHOTO
noucka uHpopmauu. MakcuManbHOE BpeMsi KOHCYJbTUPOBAHUS CIIEIUATUCTOM
OMOTMOTEKHU MOJIydaTess yCIyTH - 6 MUHYT.

3.6. IlpenocraBnenue JocTyna K o poBaHHBIM U3JIaHUSM,
nmpaBoo0IaaTesneM KOTOpbIX OMOIMOTeKa HE SIBJISIETCS, B TOMEIICHUH OUOIHMOTEKH
BKJIFOYAET:

- aBTOPU3AIMIO TIOJIydaTelsis YCIyrd Ui JA0cTyna K 6azam omnudpoBaHHBIX
W31aHUM;

- KOHCYJIbTUPOBAHHE 110 METOAUKE 3P(HEKTUBHOTO MOUCKa MHPOPMALIHH;

- TIOJIb30BaHKE TIOJy4yaTelieM YCIyrd ouu(pOBAaHHBIMU H3TAHUSIMH, B TOM
yucine u3 (QoHAA PEIKUX KHUT, XPAHSIIMIMMHUCS B OHOIUOTEKE, B TEUYCHUE
YCTaHOBJICHHOTO BPEMEHH.

3.6.1. Ilpu  HEOOXOAMMOCTH  TOJYYECHHS  TIOJIB30BAaTEIEM  KOMHMA
onM(ppPOBAHHBIX HW3JaHWW, B TOM 4YHCIC W3JaHUN U3 (GOHAA PEIKUX KHUT,
CHEIUATUCT OMOJMOTEKH MPETOCTABISIET UX MOJIb30BATENI0 B COOTBETCTBHH C 4
yacTteto ['paxnanckoro koxekca Poccuiickonn ®enepaunum u Ilonoxenuem o
TUIATHBIX yCIyrax OMOIMOTEKH.

3.6.2. Ilo okoH4aHu# pabOTHI C OIU(DPOBAHHBIMU U3JJAHUSMHU, B TOM YHCIIE B
boHIE pPEeNKUX KHUT, XpaHSAIMMMHCS B OHOIMOTEKE, CICIUATNCT OMOJIHMOTEKH,
OTBETCTBEHHBIM 3a TMPEAOCTaBICHHE YCIYyTH, OTMEYAeT IOCEHIAeMOCTh H
M0JIb30BAaHUE YCIYTOW B ANIEKTPOHHON 0a3e 00CITyKUBaHUsI YUTATEINEH.

3.6.3. Pe3ynbTaTtoM aIMUHUCTPATUBHON MNpPOLEAYpHI SIBISETCA MOITYYEHUE
MOJIb30BaTEIEM YCIYTH JOCTyNMa K ONMM(POBAHHBIM M3JaHUSAM, B TOM YHUCIE W3
dboHIa pEeNKUX KHUT, XpaHAIUMCS B OHOIMOTEKE, C YYETOM COOJIOJICHUS
TpeOoBaHMii 3aKoHOIaTeNbCTBA Poccuiickoit denepaliii 06 aBTOPCKUX U CMEKHBIX
npaBax.

3.7. IlepeyeHb OKYMEHTOB, HEOOXOIUMBIX MJIA TMOJYYEHHUS YCIYTd B
MOMEIICHUH OUOIMOTEKH:

- IOCTOSIHHBIN JTMOO pPa30BbIi YNTATENBCKHUI OUIIET;

3.8. Ilepeuenn ocHOBaHMI AJIs OTKa3a B MpUEME IOKyMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABJICHUS YCIYTH, OTCYTCTBYET.

3.9. Ilepeuenr oOcHOBaHHMI [ OTKa3za B MPEAOCTaBICHUU YCIYyTU B
MOMEIICHUH ONOIMOTEKH:



- OTCYTCTBHE MEPEPETUCTPALUM TOJIydaTessi TOCyAapCTBEHHOW YCIYyTH;
Hapyuenue [IpaBui nonap3oBanust OUOIMOTEKOM.

@akThl HAPYUIEHWH MOJydYaTelieM TocyfapcTBeHHOUW yciyru [IpaBun
MOJIb30BaHUSI OMOTUOTEKOM MOATBEPKIAIOTCSI aKTOM O HAPYIICHUH U TIPUKA30M O
JIMIICHUH MpaBa Mojab30BaHUs OUOIHMOTEKOM.

3.10. MakcuManbHO€E BpeMs O3KUJaHUs B OUEPEe/U MPH Mojaue JOKYMEHTOB B
HEesAX MOJYyYEHHUs YCIYTH B MOMENIEHUU OMOIMOTEKH HE OJDKHO IpeBbimath 10
MUHYT, TpPU TOJY4YEHUU peE3yibTaTa MNPEAOCTABICHUS YCIYTd B IOMEIICHUN
onbnmotexu - 40 MUHYT.

3.11. Tlokazarenu AOCTYMHOCTH MPEAOCTABIICHUS YCITYTH:

coOmoienre TpeOoBaHUil K HH(GOPMAITMOHHOMY 00ECTICUCHHIO TIOJTydaTesei
coOiroieHue TpeOoBaHU K TpaduKy (pexumMy) padoThl OMOIMOTEKH; COOIOICHHE
TpeOOBAHMI K CPOKAM MPEJOCTABICHHS YCIYTH.

MHuorodyHKIIMOHAIbHBIE ~ LEHTPhl [0  MPEJOCTABJICHUIO  YCIYTH
OTCYTCTBYIOT.

4. q)OpMBI KOHTPOJIA 3a UCIIOJTHCHHUCM aIMUHUCTPATUBHOI'O PCriIaMCHTA

4.1. BHyTpeHHUI KOHTPOJb 3a MPEAOCTaBICHUEM MYHMIMIIAIbHOW YCIyTH
OCYILIECTBIIAETCSA PYKOBOJUTEIIEM MBYK «HoBocénoBckas MIIb»,
MPEIOCTABISAIONIEH MyHUIIUTIATBHYIO YCIYTY.

4.2. TlepconanbHas OTBETCTBEHHOCTH PYKOBOAUTEIA MBVYK
«HoBocénosckass MIb» 3a opranuzauuio  pabOThl  yUpPEXKACHHS IO
MPEAOCTaBICHUI0 MYHUIUNAIBHOM  yCcIyru ©W  coOJitojeHue  TpeOoBaHUM
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PErjaMeHTa 3aKkpervisierca B MyHUIUNaIbHOM
3amanuu MBbYK «Hoocénosckas MILIby», ycTaHOBIEHHOM YupeauTenem.

4.3. Texymuii KOHTPOJIb MOXET OCYLIECTBISITbCS IYTEM MPOBEICHUS
IIPOBEPOK MOJHOTHI M KaY€CTBA UCIIOJHEHUS MyHULMIIATBbHOW YCIYTH, BBISIBICHUS
HapyIIEHUH  WCIOJHEHUS MOJOXKEHWA  HACTOSIIEro  aJMUHUCTPATHBHOIO
perjamMeHTa, IpaB NOTpeOUTene MYyHUUIMNAIbHOM YCIyTH; PacCMOTPEHMUS,
CBOECBPEMEHHOI0 TMPUHATUS PEIICHUH M MOATOTOBKM OTBETOB HAa OOpalleHHs
3asiBUTENICH, COJepKalue KajnoObl Ha perieHus, aeuctBus (Oe3neiicTBue)
JOJKHOCTHBIX JIMI] MYHULIMIIATbHBIX OMOIHNOTEK.

4.4. [TpoBepku MOTYT OBITh IJIAHOBBIMHU (€KETOAHBIMH) U BHETUIAHOBBIMU
(MO0 KOHKPETHOMY OOpAILIEHUIO 3asBUTEIA).

4.5. Ins mpoBEepKH TOJHOTHl M KayecTBAa HCIOIHEHUS MYHHUIHUIAIBLHOU
yciyrd npaBoBbiM akToM MKY  «YmpaBnenue KynabTypbl aJIMUHHCTpPALUU
HoBocenosckoro paiioHa» Qopmupyercs pabouas rpymnmna, B COCTaB KOTOPOM
BKJIFOYAIOTCS CIIEUATUCTBI YIPABICHUS KYJIbTYpPbl, HE3aBUCUMbIE SKCIIEPTHI.

4.6. Pe3ynbTaThl NEATENBHOCTH paboueil rpymnibl OoQOpMISIOTCS B BHUIEC
CIpPaBKH, B KOTOPOH OTMEUAIOTCSl BBISIBICHHBbIE HEJOCTATKU U (POPMYIUPYIOTCA
IPEIIOKEHHS IO UX YCTPAHEHUIO.

5. locynebnbiii (BHECYEOHBIN ) MOPAIOK 00KaTOBaHUS pPEIICHUN
u nevictBuii (0e3nercTBUi) oprana, MpeJoCTaBISIONIEr0 MyHUIUTTIATbHYIO



YCIIYTY, a TaK’Ke UX paOOTHHUKOB.

5.1. Tlopsamoxk oOxkamoBanusi JedcTBUS (O€3IEUCTBUS) H  PEIICHUH,
OCYIIECTBIISIEMBIX B X0JI€ BBITIOJIHEHUS aIMUHUCTPATUBHOIO PETJIAMEHTA.

5.2. [JletictBusi  (0Ge3meiicTBUE) M PEIICHHS  JOJDKHOCTHBIX — JIMIT
MYHUIIUTIATBHBIX OMOIMOTEK, MPEJOCTABISIIONINX MYHUIIUIAIBHYIO YCIYTY, MOTYT
OBITH 00’KaJIOBaHbI 3AMHTEPECOBAHHBIMU (PU3NYECKUMH U IOPUTUUECKUMU JIULIAMU
B JOCYy/l€OHOM TMOpPSIKE B COOTBETCTBUM C HACTOSIIUM aJIMUHUCTPATUBHBIM
periaMeHTOM UWJIW B CyI€ B TMOPAJKE, YCTAHOBJICHHOM JEHCTBYIOIIUM
3aKoHoAaTenbCTBOM Poccniickon denepannn.

5.3. Tlpu nmocynebHoM oOkamoBaHWUW JnedcTBHUS (Oe3meicTBus) W (WIIH)
pelieHrs  JOJKHOCTHBIX — JIMI] ~MYHUIUNAIBHBIX  OUOIUMOTEK  KYJbTYpHI,
MPEAOCTABISIONINX MYHHUITUIIAIBHYIO YCIYTY, 3aUHTEPECOBAHHBbIC (U3UYECKUE U
opuaudeckue Jmia MoryT obpatutbes B MKY  «YmpaBnenue KyibTypsl
agMuHucTpann HoBOCENOBCKOro palioHa» C MPEIJIOKEHUSIMHU, 3asIBICHUSIMU WIH
*Kano0aMu, KOTOPBIE paccMaTpUBAIOTCA B YCTAHOBJIECHHOM 3aKOHOJIaTE€IhCTBOM
Poccuiickon @enepannu nopsake.

XKanoba Moxker ObITH HalpaBlieHA MUCHMEHHO WJIM BbICKa3aHa YCTHO Ha
JUYHOM TIpUEME PYKOBOJAMTENS yIpaBlieHUus KyJabTyphl. [lucbMeHHbIE 0OpateHus
HampaBJsitoTca 1o ajpecy: 662430 c. HosocenoBo, yn. Jlemmna, 9, MKVY
«YnpaBieHue KyJbTypsl aiMuHUCTpauun HoBocCenoBCKOTro paioHay.

5.4. B nucbMeHHOI Kanobe Mmoiydareiis MyHULIMNATbHON YCIyTd JOJIKHO
OBITh YKA3aHO:

- (paMusus, UMs1, OTUECTBO MOJyYaTENsl MyHUITUITAIbHON YCIYTH;

- MOJIHO€ HAaMMEHOBaHUE IOPUAMYECKOro jmua (B ciydyae oOpalleHus OT
MMEHH IOPUUYECKOTO JIUIIA);

- KOHTaKTHBIA TIOYTOBBIN ajpec W (WJM) ajpec IJICKTPOHHOW MOYTHI, TO
KOTOPOMY JIOJ>KEH OBITh HAIpPaBIICH OTBET;

- MpEeIMET KaoObl;

- TUYHAs TOJIUCH MOTyYaTeisi MyHUIIMITAIbHON YCITyTH.

5.5. JInyHbIi IpUEM TPaK]IaH B YIIPABJICHUU KYJIbTYPbl OCYIIECTBISECTCS B
MPUEMHBIE JTHU 10 TTPEABAPUTEIHHOMN 3aMKCH.

3anuch Ha JUYHBIA TPUEM K PYKOBOJUTETIO YIPABICHUS KYJIbTYpPbI
ocymecTBisieTcs 1o tenedony: (39147)91-1-96.

5.6. PykoBoauTenb yrpaBiaeHUsi KyJbTypbl oOecrneuuBaeT OOBEKTUBHOE,
BCECTOPOHHEE U CBOEBPEMEHHOE pAacCMOTpeHuEe oOpalleHus, B Cilyyae
HEOOXOIUMOCTH:

- C ydYacTHeM 3asBUTEJS, HAMpPaBUBIIETO Xajaoly, WM €ro 3aKOHHOTO
MIPEJCTAaBUTEIIS;

- IO pe3ybTaTaM PacCMOTPEHUS Kajlo0bl MPUHUMAET MEPhI, HATIPABJICHHBIE
Ha BOCCTAHOBJICHWE WJIM 3allIUTy HAPYMIEHHBIX TIpaB, CBOOOJ M 3aKOHHBIX
MHTEPECOB 3asBUTENS, /1a€T MUCHMEHHBIM OTBET MO CYIIECTBY MOCTABJICHHBIX B
*ao0e BOIIPOCOB.

5.7.0tBer Ha kanoOy TOAMKUCHIBACTCS PYKOBOAWTEIIEM WJIH €ro
3aMECTHUTEIIEM.



5.8. OtBer Ha xanoOy, TOCTYNUBIIYIO B YIOPaBICHUE KYJIbTYpPHI,
HaIpaBJIseTCs M0 MOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIeHHH.

5.9. XKano6a, nocrynuBmias B MBYK «HoBocénobckass MIIb» moamexur
pPacCMOTPEHHUIO  JOJDKHOCTHBIM — JIULIOM, HAJIECJICHHBIM IOJHOMOYHMSIMH IO
paccMOTpeHHIO >kajo0, B TeueHUWE NATHAAIATH paboyux JHEH co JHS ee
perucrtpaiuu, a B ciaydae ookanoBanusi otkaza MBYK «Hoocénosckas MIIb»,
nomxHoctHoro Jsmna MBYK  «HoBocénosckas MIIby», mnpenocTaBisiomero
MYHULIMNIAIBHYIO YCIYTY, B IPUEME JOKYMEHTOB Y 3asiBUTEIIS JTMOO B UCIIPABICHUN
JIONYIICHHBIX OINEYaTOK M OIMIMOOK WM B Ciydae OOKallOBaHWS HapyIICHUs
YCTaHOBJICHHOTO CPOKA TAKUX MCIIPABIICHUN - B TCUCHUE TISATH PaOOYUX JTHEH CO THS
€€ PErucCTpaIuu.

5.10. Ortger Ha *)ano0y He AaeTCs B CIyJasX:

- €CJI B MMCbMEHHOM Kajo0e He yKa3aHbl (haMHIIMg HHUIIMATOPa Kalo0bl U
MOYTOBBIN aJipec, M0 KOTOPOMY JOJDKEH OBITh HAINpaBlieH OTBET WJIM YKa3aHbI
HEJICCTBUTEIIbHBIC CBEIICHUS;

- €CJTU TEKCT KaJ00bl HE MOIaeTCs MPOUYTEHUIO;

- €Clli B JKaloOe cojep)Karcs HEIEH3YpHbIe MO0 OCKOPOUTEIbHbIE
BBIPAXKEHUS, YTPO3bl UMYILIECTBY, )KU3HH, 3JOPOBbIO IOJXKHOCTHOTO JIMIA, 4 TAKXKE
YJIEHOB €T0 CEMBbU;

- eclii B KajnoOe 3asBUTENS COJACPKUTCS BOIPOC, HA KOTOPBIM eMy
MHOTOKPAaTHO JABAIMCh MHUCHBMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHEe
HaIpaBJISIEMBIMU Kajl00aMu, U MPU ITOM B KaJl0O€ HE MPUBOJSITCS HOBBIC JIOBO/IBI
uiu 00cTosITeNbcTBA. O pellieHUH PyKOBOUTEIIS YIIPABJICHUS KYJIbTYpPhl 00 OTKa3e
B PACCMOTPEHUH KaJIOOBI 3asIBUTENIh YBEIOMIISICTCS] TUChbMEHHO.

5.11. OGxanoBanue nedcTBUil (Oe3ACHCTBUS) U PEHICHUN JOJKHOCTHBIX
JUI, OCYIIECTBISAEMBIX (MPUHSITBIX) B XOJI€ BBINOJHEHUS  HACTOSIIETO
aIMUHUCTPATUBHOTO perjlaMeHTa B CyJIeOHOM TIOpSIKE, OCYIIECTBISETCS B
MOPSJIKE, YCTAHOBJIEHHOM JIEWCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon
denepanum.



[Tpunoxenue Nel

K aJIMUHUCTPATHUBHOMY perjiaMeHTy
MPEe0CTaBICHNS MYHUITUTIATLHON
ycnyru «IIpemocTaBienue noctyna K
o(pOBAHHBIM U3JAHUSM,
XPAHAITUMCS B MyHUIIUTTATBHBIX
ounbnnorexax HoBoceoBckoro
paiioHa, B TOM 4HCIIe K POHITY peIKux
KHUT»MYHHUITUTATHHBIM OF0JIPKETHBIM
YUPEKICHUEM KYJIBTYPBI
«HoBocénoBckas MexxnoceaeHYecKas
LEHTpajbHasi OUOINOTEKA

WNupopmaiiisg 0 MECTOHAXOKICHUH, KOHTAKTHBIX TenedoHax (TenedoHax
JUISl CIIPABOK, KOHCYJIBTAIMM), agpece AJIEKTPOHHOM IMOYThl MYHUIHIAIbHBIX
yudpexaeHul  KyapTypbl  HoOBOCenoBCkoro  paiioHa, IPEAOCTaBISIOMIMX
MYHULUNAIBHYIO YCIIYTY:

MyHununansHoe OJUKETHOE yupexjeHue KynbTypbl «HoBocénoBckas
MEXIOCeIeHYEeCKask HEHTpaIbHasi ONOINOTEKay.

Kparkoe nanmenoBanue: MBYK «HoBocénosckass MLIb»

Tun opranuzauuu: MyHUIIMTATBHOE OIOJIKETHOE YUPEXKICHHUE KYJIbTYpPbI
HoBocenosckoro paiioHa.

Tun nomuunenns: MKY  «VYnpaeneHne KynbTypbl aIMUHHCTPALIUU
HoBocenoBckoro paiioHay.

Bricumii opran: AnmuHuctpanus HoBocenoBckoro panoHa.

PykoBomurens opranmsanuu: [lomyxuna FOmms HukomaeBna.

Pexxum paboThi: moHenenbHuK - nstauIa ¢ 9:00 1o 18:00 yac., BockpeceHbe ¢

11:00 no 18:00 yac.

Be6-caiit: nov-bibl.ru.

DnekrponHas nmoura:bibliocomplexs@mail.ru.

Anpec: 662430, KpacHosipckuii  kpaii, HoBocenoBckuii  paiioH,
c.HoBocenoBo, yi. TeaTpasibHas, 1a.

ABTOMH(]OpPMATOpP OTCYTCTBYET.

KoHnrtakTHbI€ TENEhOHBI:

8(39147) 91-5-14 - mupekrop,

8(39147) 91-6-53 - meToaMUECKH OT/IE] palOHHON OMOJIMOTEKH,

8(39147) 91-3-05 - MmeTOAUYECKHI OT/IE IETCKON ONOIMOTEKH.
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ITpunoxenue No2

K aJIMUHUCTPATHUBHOMY perjiaMeHTy
MPE0CTaBICHNS MYHUITUTIATLHON
ycnyru «IIpemocTaBienue noctyna K
onr(ppOBAHHBIM U3/IaHUSM,
XPaHSIIAMCS B MYHUITHITATEHBIX
onbnmmorexax HoBocemoBckoro
paiioHa, B TOM 4HCJIe K POHTy peIKuX
KHUT»MYHHUITUTATHHBIM OF0PKETHBIM
YUPEKICHUEM KYJIBTYPBI
«HoBocémoBckas MexXIoceJIeHuecKast
IIEHTpajbHass OUOINOTEKAY

B MBYK «HoBocénosckas MIL{b»
OT

(pammmms, MMst, 0TIECTBO (HPU3UIESCKOTO JTUIIA)
IIPOXXKHUBAIOIICTO 110 aApeECy:

(yKa3aTB HUHJICKC, TOYHBIA ITOYTOBBIN anpec 3a${BI/ITeJ'IH)
TCIL..

JAABIIEHHUE

[Ipomry mpenocTaBuTh HHPOPMAIIHIO O HATUYUH OLIU(PPOBAHHBIX U3JaHUH, B
TOM 4YHciie (OHMIAa PEAKUX KHHT, XPAHSIIUXCS B MYHHUIIMIAIBHBIX OHOIHMOTEKAX
HoBocenosckoro paiioHa.

(YkazaTh TOUHOE Ha3BaHHE U3aHMA)
Hy»xHoe noguepkHyTh:
1)  aBTOpa OIU(POBAHHOTO M3IAHUS;
2)  CBeleHHS O TOJie U3/IaTeIbCTBA OU(PPOBAHHOTO H3/IAHHS;
3)  KpaTKyro aHHOTAIMIO OLU(POBAHHOTO HU3AAHNUS;
4)  cBemeHUs O MECTOHAXOXKICHUU OITU(PPOBAHHOTO U3JIAHHSI, B TOM YHCJIIC
CCBUIKH Ha Japyrue oubnuorexu Kpacnosipckoro kpast u Poccuu;

Nudopmanuio mpoiry OTHPaBUTh CIAEAYIOMIMM  CHOCOOOM  (HY>KHOE
MOIYEPKHYTh):

- BBICTIATh 110 YKa3aHHOMY B 3asIBJICHHH aJpecy,

- BBICJIATh IO aJpecy:

(yxa3ath MHIEKC, TOYHBIM IIOYTOBBINA aApeEC MOTyYaTENs)
- IepeaaTh JIEKTPOHHOM mouToi e-mail: @ N
- MOJIY4y JIMYHO B PYKH.

(mata) (moxmuce)



